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PEI'JIAMEHT
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Pernnamenr
padoTel 00mero coopanus padotHukoB MOY «I'HMHA3US NeS58»

1. OO0mwme noJoxeHus

1.1. Hacrosimmii periamMeHT pa3paboTaH B COOTBETCTBHUU ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O06 ob6pa3oBanuun B Poccuiickoit ®Denepanumn», ycraBom MOY
«"UMHA3US Ne58».

1.2. PernmaMeHT yCTaHABJIMBAET MOPSAIOK OPraHU3AIMU JEATEIHHOCTH OOIIero coOpaHus
pabotHrkoB MOY «I'MMHA3UA Ne58» (nanee — oOpa3oBareibHas OpraHu3alius).

1.3. Obmee cobOpaHue pabOTHUKOB SIBISETCS TMOCTOSHHO JEHCTBYIOIIMM KOJUICTHAIBHBIM
OpraHoM YyIpaBJieHHsl 00pa3oBaTeiabHONW opraHuzauuu. B cocraB o0iero coOpanust pabOTHUKOB
BXOJIAT PAOOTHUKH, JUISI KOTOPHIX paboTa B 00pa30BaTEIbHON OPTaHU3AIMH SIBIISIETCS OCHOBHOM.

2. Opranu3zauus padboTsl o01Iero coopaHusi pabOTHUKOB

2.1. TlepBoe 3acenanue o01Iero coopaHusi pabOTHUKOB MOCIE €r0 CO3/IaHUs, a TAKKE IMEPBOE
3acelaHle HOBOIO COCTaBa 0OmEero coOpaHus pabOTHUKOB CO3BIBACTCS PYKOBOIHUTENEM
00pa3oBaTelbHONM OpraHu3alu He mno3aHee 7 (cemu) pabouumx IHEH TOche CO3JaHusi OOIero
coOpaHus paOOTHHKOB WJIM M30paHHS HOBOTO COCTaBa 00IIero coOpaHus paOOTHHUKOB, KOTOPBIH
BEJICT 3ace/laHue 0 N30paHus MpeceaaTels oomero coopanust pabOTHUKOB.

2.2. PykoBOACTBO 00mMM coOpaHHeM paOOTHHUKOB OCYIIECTBISIET IMpejacenatenb. Benenue
IPOTOKOJIOB OO0IIEro coOpaHus paOOTHHKOB OCYIIECTBIISIETCS cekperapeMm. llpencemarens u
cekpeTtapp o0mero coOpaHusi paOOTHUKOB BBIMOIHSAIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havayax.

[Ipencenarens:

®  OpraHu3yeT JACSITEIBHOCTh O0IIETr0 COOpaHus;

e uyH(MOpPMHUPYET WICHOB OOMIEr0 COOpaHUs O TMPEACTOSIIEM 3acelaHUd B TIOPSIKE,
npeaycMoTpeHHoM yctaBoM MOY « ' UMHA3M A Ne58» u HaCTOSIIIMM periaMeHToM;

e  OpraHu3yeT NOJTrOTOBKY M ITPOBEACHUE 3aceIaHMs;

e  ompenensieT MOBECTKY 3aCeIaHus;

®  KOHTPOJHUPYET BBHITOJIHEHHUE PEIICHUN.

2.3. 3acenmanuss oOmiero coOpaHusi paOOTHUKOB TMPOBOAATCA C TEPUOJUYHOCTBIO,
ycraHoBieHHoU ycraBoM MOY «' MUMHA3N S Ne58».

2.4. 3acenanus oo1ero coopanus pabOTHUKOB MOT'YT IPOXOAUTH B (popMe KOH(EpEeHI[-CBSI3H.

2.5. Ha 3acenanus oOuiero coopanust paOOTHUKOB MOTYT OBITh NMPUIJIALIEHBI IPEICTABUTENN
ydpeauTens, OOIIeCTBEHHBIX OpraHW3alui, OPraHOB MYHHUIMIIAJBHOTO W TOCYIAapCTBEHHOTO
yhopaBieHUuss W JApyrue juna. Jluma, NpuriamieHHble HAa 3acelaHue, MOJB3YIOTCS MPaBOM
COBEMIATEIBHOTO T'0JI0Ca, MOTYT BHOCUTH MPEUIOKEHUS U 3asBJICHHUS, YIaCTBOBATh B 00CYKICHUU
BOIIPOCOB, HAXOASAIIUXCS B UX KOMIIETCHLIMH.

2.6. Pemenusi, mnpuHATEIE OOUIMM coOpaHueM paOOTHUKOB B  COOTBETCTBUU C
3aKOHOJIATeNIbCTBOM M B IpeJesaX CBOMX IOJHOMOYMH, OO0s3aTeNbHBI IS BCEX PAaOOTHHKOB
00pa3oBaTeNbHOI OpraHu3alru.

2.7. Pemenus o6mero codpanusi pabOTHUKOB MOTYT COJIEpKaTh MOPY4YEHUs, 00s3aTeNIbHbIE
JUIE  WCTIOJMHEHWsT BCEeMH paOOTHHKaMH 00pa30BaTENbHOW OpraHW3allid W PEKOMEHIAINH
y4aCTHHKaM 00pa30BaTeNIbHOTO MpoIiecca.

2.8. Pemenus o01iero coopanusi pabOTHUKOB JOBOISATCS 10 CBEICHUSI BCEX 3aMHTEPECOBAHHBIX
Ju1l He rto3Hee 7 (ceMu) pabouux JHEW mocie MPOoIeANero 3aceaHus.

2.9. Tlpencenmarenb OTUYMTHIBAETCS O JEATEIBHOCTH 0OImIEero coOpaHus paOOTHHKOB Ha
3aceaHuu o01ero coopanus pabOTHUKOB HE PeXe OJHOTO pasa B TOfl.

3. Tlopsnok co3biBa 0YepeTHOro 001Iero coopanust pabOTHUKOB



3.1. Pemienrie 0 mpoOBENEHUHM OYEPETHOTO OOIIETO COOpaHUsT PaOOTHUKOB MPUHUMACTCS
npeceaareneM oomero coopanus pabOTHUKOB, KOTOPBIN OMpeeseT:

e  TpoIeIypy IPOBEACHUS;

®  [IOBECTKY 3aCEJaHMs;

e  JlaTy, Bp€Ms U MECTO IIPOBEACHHUS;

®  [epevYeHb MATEPUANIOB JUIS IPEIBAPUTEIHHOTO O3HAKOMIICHHUS WIEHAMH O0IIero coopanus
pabOTHHUKOB, a TAKXKE MOPSIIOK TAKOTO 03HAKOMIICHUS;

®  TOPSIOK TOJIOCOBAHUS IO BOIIPOCAM MOBECTKHU: OTKPBITOE, TAWHOE W 3a0YHOE;

® UHBIC BONPOCH, HEOOXOAMMBIC JUISI TOATOTOBKM MPOBEACHUS OOIIEro coOpaHus
PaOOTHHKOB.

[Ipencenarens oOmero coOpaHusi paOOTHUKOB COTJIACOBHIBAET C  PYKOBOAMTEIEM
00pa3oBaTeNbHOW OpPraHU3alMK JaTy, BpEMsl U MECTO TPOBENICHHS OUYEPETHOTO 3aceJaHusl OOIIero
coOpaHus pabOTHHUKOB.

3.2. Ilpencenarens, cekperapb 00IIero coOpanusi pabOTHUKOB WJIM JIMIA, UX 3aMEHSIOIINE,
YBEJIOMIISIFOT YJIEHOB OOIIEro coOpaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE MPOBEACHUS H
MIOBECTKE 3acellaHksl He TI03/[Hee YeM 3a 7 (CeMb) pabovmX JTHEH IO AaThl €ro MPOBEICHHS.

3.3. Pemienue o npoBeieHUN OYEPETHOrO 00IIEro coopanus pabOTHUKOB BpydYaeTcsl YjIeHaM
o0rmrero coOpanusi paOOTHUKOB JIMYHO WJIM HAIPABIISICTCS MMOCPEACTBOM 3JICKTPOHHOM WM WHOH
CBSI3U, OOECIICYMBAIOIIEH AyTEHTUYHOCTh IIEPENaBacMbIX M TNPHHUMAEMBIX COOOIIEHUH H WX
JIOKYMEHTAJIBHOE MTOITBEPIKICHHUE.

3.4. JlonomHUTEbHBIE MPEIIOKECHUS B MMOBECTKY 3aCeIaHusl OYEPETHOTO OOIIEro coOpaHus
pabOTHUKOB MOT'YT ObITh BHECEHBI WICHaMHU 00IIero coOpaHus paOOTHUKOB B CPOK HE MO3IHEE YeM
3a 3 (Tpu) pabouux JHs 0 AATHI €r0 MPOBEICHHS.

4. Tlopsaok co3biBa BHEOUEPETHOTO 00111ero coOpaHusi pabOTHUKOB
5.

4.1. Co3bIB BHEOUEpeAHOTo 001Iero coOpaHus paOOTHUKOB OCYIIECTBIISIETCS B CIyYasXx,
npeaycMoTpeHHbIX ycraBoM MOY «I'IMHA3M S No58.

4.2. TlpenynoxeHHE O CO3BIBE BHEOYEPENHOTO 0O0IIero coOpaHusi pabOTHUKOB JTOJKHO
COJIepXKATh:

apryMEHTHPOBaHHOE OOOCHOBaHHME HEOOXOIUMOCTH IPOBEACHUS BHEOYEPEIHOTO OOIIEero
coOpanusi pabOOTHUKOB;

MIPOEKT IMOBECTKH 3aCEIaHus;

IperoiaraeMyro 1aTy BHEOUEpETHOTo 0011ero coOpanus pabOTHUKOB;

nepevueHbh HHUITUATOPOB MIPOBEICHUS BHEOUEPEIHOTO 00IIero coopanus pabOTHUKOB.

4.3. IlpennoxeHue O CO3bIBE BHEOYEPEIHOTo OOLIEro coOpaHMs — Ieperaercs
HEINOCPEJICTBEHHOTO B KaHLEISPUIO 00pa3oBaTesNbHOM opraHuzanuu He nosanee 10 (mecarun)
pabouux AHEH 10 JaThl MPEAINoaraéMoro BHEOYEpeHOro 001ero coopanusi pabOTHUKOB, B CIy4ae
€CITi WHUIIMATOPOM BHEOYEPEIHOro 00IIero coOpaHus paOOTHHKOB SBIISIETCS HE TpeIcenaTelb
o0riero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, ceKpeTaph OOIIETO cOOpaHus PaOOTHUKOB WIIM JIUIIA, WX 3aMEHSIIOIIHE,
YBEIOMJISIIOT YWIEHOB 00IIIET0 COOpaHus paOOTHUKOB O BHEOUEPETHOM 00111eM cOOpaHiH paOOTHUKOB
yTeM BPYYCHHUS WIM HANPaBICHHS IOCPEJACTBOM D3JICKTPOHHOH WM WHOW CBSI3M TPEIJIOKCHUS
MHHUIIMATOPOB BHEOUEPETHOT'O 00IIero coopaHus, a Takke yBEJJOMJICHHUS O JaTe, BPeMEHHU, MECTE U
MOBECTKE 3acelaHus He TMo3aHee ueM 3a 3 (Tpu) pabouux JOHA 10 JaThl €ro IPOBEIEHUS.
[Tpencenarens obuiero coopanust pabOTHUKOB COTJIACOBBIBAET C PYKOBOAUTENEM 00pa30BaTeNIbHON
OpraHU3aIlNH JaTy, BPEeMsl U MECTO MPOBEJCHUS BHEOUEPETHOTO 001Iero cOOpaHus paOOTHUKOB.

4.5. JlononHuTENbHBIE MIPEIOKEHHS B TOBECTKY 3acelaHHsI BHEOUEPETHOTO 0011ero coopaHus
PaOOTHUKOB MOTYT OBITh BHECEHBI WiIEHAMHU 00IIeT0 coOpaHus paOOTHUKOB B CPOK HE MO3AHEE YeM
3a 3 (Tpu) pabouux JHS 10 AATHI €r0 MPOBEICHHS.



5. JlokymeHnrarus obuero coOpanus

5.1. 3acenanus obuiero coOpaHusi pabOTHHUKOB OGOPMIIAIOTCS MPOTOKOJIaMH. IIpoToxon
3acenanus o0Iero coopanusi pabOTHUKOB COCTABIISIETCS HE MO3AHEE S (MATH) pabounx JHEH Mmocie
€r0 3aBepIICHUS B IBYX K3EMIUIApax, MOAMUCHIBAEMBIX €TI0 MPEeACeaaTeIeM U CEKpeTapeM.

5.2. [IpoTokon cocTaBisieTcss B COOTBETCTBUHU C OOLIMMHU TPeOOBAaHUSIMH JIEIONPOU3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alny, C YKa3aHUEM CIICAYIOIINX CBECHUNA:

®  KOJIMYECTBO PaOOTHHMKOB, MPHUHSABIIMX YYacTHE B 3aCEIaHHU, OTMETKa O COOJIIOJCHUU
KBOPYMa;

®  KOJHMYECTBO T'OJIOCOB «32», IIPOTHB» U «BO3JACPIKAICA» IO KAXKIOMY BOIIPOCY HOBECTKH
3ace/laHus;

e pemieHue obmero coopanusi pabOTHUKOB MO KaKIOMY BOIIPOCY TTOBECTKH 3aCEIaHMS.

Hywmepanus npoTokosioB o61iero coOpanus pabOTHUKOB BEAETCS OT Hadaia yyeOHOro roja.

5.3. B ciny4ae oOHapyXeHHs OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3JIOKEHUSI (PaKTOB B
IIPOTOKOJIE 3aceaHust 00IIero coopanust paOOTHUKOB WICHBI 00IIEr0 coOpaHus paOOTHUKOB BIIPaBe
TpeboBaTh OT IpeceIaTeNst ero u3MeHeHus. B cBoro ouepenp npencenarTensb 00s3aH MPHHATH MEPHI
[0 BHECEHUIO B MPOTOKOJI COOTBETCTBYIOIIMX HW3MEHEHHH M YTOYHEHHH, a TaKkKe CIenaTh
COOTBETCTBYIOIIEE COOOLICHNE Ha CIEYIOIIEM 3acelaHuu o0IIero coopanusi pabOTHUKOB, BHECS
JIAHHBINA BOIIPOC B €r0 MIOBECTKY JHS.

5.4. OpuruHaibl MPOTOKOJIOB XPAHATCS B KaHLEJISIPUU 00pa30BaTEeIbHON OpraHU3aluy.

5.5. K mpoTokoiy NpHKIAABIBAIOTCS BCS HHGOpMANMs M MaTepHalibl, a TaK)Ke HWHBIC
JOKYMEHTBI, KacaroIlHecs: PeIIeHHS.



		2022-02-15T15:27:52+0400
	Кириллова Ольга Юрьевна




